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1. Executive Summary

adopts an unequivocal zero-tolerance approach to bribery and corruption in any form, and IS
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4. Key Considerations

This cultural emphasis will be led from the Top, with the anti-bribery and corruption message remaining a
standmg item on the agenda at Board meetings, as well as being communicated throughout the Company

responsibilities to adhere to appropriate standards in the way they conduct themselves and to lead by
example.

means that the level and frequency of training may vary depending on the nature of the position held.

All Company staff (including contractors) must be aware of the Company Standard in respect

including the identification of high risk individuals and/or counterparties
All Company staff will undertake essential multi-media based anti-bribery and corruption
training

The Company will also ensure that its zero-tolerance approach to bribery and corruption is communicated to
all suppliers, contractors and business partners at the outset of any business relationship and as appropriate

Risk Assessments are to be carried out by each business within the Company on a regular basis, not
less than annually.
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Payments / transfers of value to agents, customers, vendors or third parties (particularly those with
a Government official), such as entertainment, hosting, sponsorship, donations, commercial

agents, intermediaries, consultants, suppliers, contractors or

The particular level of risk posed by a business relationship will directly influence the depth and




In view of this, a standard paragraph is to be inserted into all third party contracts, detailing the Company’s
expectations and standards in respect of anti-bribery and corruption (see Appendix C). Human Resources can

This policy does not prohibit normal and appropriate hospitality (given and received) to or from third parties.
Genuine hospitality and promotional activity (which aim to improve the image of the Company, improve




4.7 Facilitation Payments (‘kickbacks")

They are not commonly paid in the UK, but are considered culturally acceptable in some other jurisdictions — a
way of ‘getting thlngs done Kickbacks are typ|cally payments made in return for a business favour or

4.8 Record Keeping

The Company mamtalns accurate books, records and f|nanC|aI reporting. These records will be
All expense claims relating to hospitality, gifts or expenses incurred to third parties must be

submitted in accordance with the Company expenses policy and specifically record the reason for

No accounts must be kept “ off-book” to facilitate or conceal improper payments.

the designated ABC Champions.

Any improvements identified will be made as soon as possible. Internal systems and controls will be subject to

the progress of the training plan




the usage and content of the gifts / hospitality registers
third party controls, contracts and activities

As part of developing the anti-bribery and corruption culture within the Company, you are encouraged to

Monitoring Procedure:

4.10 Reporting Concerns




Appendix A

an! controls.




2. Nature of Relationship

For additional information on Politically Exposed Person (PEP) risk, see the Financial Action Task

or acting on its behalf, in any capacity.

In assessing high risk there are two key concerns:




Appendix B
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APPENDIX C

Bribery involves offering, promising or giving an advantage, (financial or other), to an individual in order to
|nduce that individual to perform an |mproper action. It also involves the demanding of such an inducement.

relationships, wherever it operates.
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The FCPA
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